
COACHING APPLICATION INSTRUCTIONS
iion-certified teaches' coaches need to apply fos" a coachii
Applications are submitted electronically through "TEACH Online

Services," at the Office ofTeaching Initiatives website as follows:
www.hiahered.nvsed.crov/tcert

HOW TO APPLY

1. Click on "TEACH Online Services." Ifyou do not have a mv.nv.uov TEACH
Online^Services account.you must^reafe one. Ifyqu have previbusly cieated
a TEACH account, click "Login to TEACH." If yoii have forgotten ydur
username and/or passwordclick on the link to regain youraccess or you may
email the NYSED TEACH Help directly at: teachhelp@nysed^ov;

2. Once the login is complete, click on "Apply for Certificate."
3. The area ofinterest is Coaching. The subject area is also Cqaching.

The title is the sport that will be coached. Select a Regional Certification
pffice to reviewyour application.
This office is listed as Onondaga-Cortland-Madison BOCES.

4. The last step is payment. There is a charge per application, per sport.

|OCM BOCES ^€1 SUPPORTING DOCUMENTATION

BfillinrtB^^U Please submit your
supporting documentation to:

OCM BOCES,
Regional Certification Office

PO BOX 4Z54
Syracuse,NY 13221.

1. Copies of valid First Aid and CPR cards (refer to NYSED approved listings)

2. Certificate of completion for coaching coursework:
a. Philosophy, Principles & Organization of Athletics
b. Health and Sciences Applied to Coaching

c. Theory & Techniques of Coaching-Sport Speciflc
d. NOTE: if posted on a transcript request a course equivalency letter

3. NFHS Accredited Interscholastic Coach Certificate www.nfhslearn^com
a. AIC Level 1
b. CICLeveI2

c. Verification of Sport Specific Internship
4. NYSED Coaching Evaluation Form

5. Verification ofcompletion ofworkshops:*

a. Child Abuse workshop - www.nysinandatedreporter.org (FREE)
b. School Violence Prevention workshop - www.preinierece.coin ($;
c. DASAworkshop -www.ocinboces.org

*For a complete^pproyed provider listing^ofall required.workshops, click
on the Topfcs A-Z lound at the tqp of your TEACH Online Services account,
Select the letter "W," for workshbps.'

FINGERPRINTING
Contact MorphoTrust at: www.ldentogo.com -OR- call: (811) 472-6915.

Thecostis: $102.00. Service Code: 14ZGQT

DisdaimM: This pamphlet is intended to serve as a guide toassistm the certification process according to the Regulations ol the
New York State Comiwssjoner oIEducation and is not infended fo provide a fmal, defmitive jnterpretation ofthose regulations, nor
a final evaluation of credentials and expenence in mdividual cases.



Coaching Requirements:

1st Temnporary Coachin^ License fTCL): (first coaching license —valid1 year)
> Valid First Aid and CPR Certificates

> Review courses are only accepted with proof of taking initial course. Challenge courses are not accepted.
> Verification of Workshops: Child Abuse, Violence Prevention, and DASA
> Fingeiprint Clearance
> School District Statement of Recommendation

Ist Teniporary Renewal: (second coaching license—valid 1 year)
> Valid First Aid and CPR Ceitificates
> Verification of Workshops: Child Abuse, Violence Prevention, and DASA
> Fingeiprint Clearance
> School District Statement of Recommendation

2"°- 4'" Teniporary Renewal (third - fifth coaching licenses—vaUd 1 year)
Valid First Aid and CPR Certificates
Verification ofWorkshops: ChildAbuse, Violence Prevention, and DASA
Verification of Pathway* specific coursework:

> *Individual Evaluation - Philosophy, Principles & Organization ofAthletics
> *NFHS - Accredited Interscholastic Coach Certificate: AIC-Level 1

Fingeiprint Ctearance
School District Statement ofRecommendation

Professional Coaching Llcense (PCU: (valid 3 years)
> Valid First Aid and CPR Certificates
> Verification of Workshops: Child Abuse, Violence Prevention, and DASA
> Verification of Pathway* specific coursework:

> *Individual Evaluation - Philosophy, Principles & Organization of Athletics, Health and Sciences Applied to
Coaching, and Sport Specific-Theory & Techniques of Coaching

> *NFHS - Accredited Interscholastic Coach Certificates: AIC-LeveI 1, CIC-Level 2 and Verification of Sport
Specific Internship

> Verification of 3 years experience as a NYS licensed coach in each sport.
> Update the "Self-Reported Teaching/School Experience" section ofyour TEACH account to reflect your

licensed coaching experience.
> Fingeiprint Clearance

PiofGsslonaI Coaching License Renewal: (valid 3 years)
> Valid First Aid and CPR Certificates
> Verification of Workshops: Child Abuse, Violence Prevention, and DASA
> Verification of Pathway* specific coursework:

> *Individual Evaluation - Philosophy, Principles & Organi2ation ofAthletics, Health and Sciences Applied to
Coaching, and Sport Specific-Theory & Techniques of Coaching

> *NFHS - Accredited Interscholastic Coach Certificates: AIC-Level 1, CIC-Level 2 and Verification of Sport
Specific Internship

> Verification of 3 years experience as a NYS licensed coach in each sport.
> Submit the NYSED Coaching Evaluation Form. Form must be completed in its entirety by the AtMetic Direc-

tor/Principal and submitted to NYSED via email at tcert@nvsed.gov or to OCM BOCES RCO at certifica-
tlonOiocmboces.org. Each year of coaching experience listed must coincide with a valid coaching license
in the same spoit. A separate Coaching Evaluation Form must be submitted for each sport.

NEW YORK STATE COACHING LICESE FOR NON-CERTIFIED TEACHERS AND VOI.UNTEERS


