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 SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD  
 
Appointments  
 
The Board is authorized to appoint individuals to positions which will facilitate the meeting of its 
responsibilities to the State, the District, and the community. These appointments usually take place at 
the Annual Organizational Meeting.  
 
The following will be appointed annually:  
a) District Clerk;  
b) District Treasurer;  
c) Deputy Treasurer;  
d) Tax Collector and Deputies;  
e) External (Independent) Auditor;  
f) Central Treasurer, Extraclassroom Activities Account;  
g) Faculty Auditor, Extraclassroom Activities Account;  
 
The following must be appointed but need not be reappointed annually:  
a) Director of School Health Services (District Physician/Nurse Practitioner);  
b) Supervisors of Attendance;  
c) Committee on Special Education and Committee on Preschool Special Education;  
d) Records Access Officer;  
e) Records Management Officer;  
f) Asbestos Hazard Emergency Response Act (AHERA) Local Educational Agency (LEA) designee; 
g) Civil Rights Compliance Officer(s) (coordinates the District's efforts to comply with civil rights 

laws such as Title VI, Section 504, the Americans with Disabilities Act, and the Age 
Discrimination Act);  

h) Title IX Coordinator(s) (coordinates the District's efforts to comply with Title IX; when 
appointing, District must "designate and authorize" the Title IX Coordinator(s));  

i) Liaison for Homeless Children and Youth (McKinney-Vento Liaison);  
j) Chemical Hygiene Officer;  
k) Dignity Act Coordinator (one in each building);  
l) Chief Emergency Officer. 
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SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD (Cont’d) 
 
The following may also be appointed:  
a) School Attorney;  
b) Claims Auditor/Deputy Claims Auditor;  
c) Internal Auditor;  
d) Insurance Advisor;  
 
Designations  
 
The following designations will be made by the Board at the Annual Organizational Meeting in July:  
a) Petty Cash Fund(s);  
b) Official Newspaper(s);  
c) Official Bank Depositories;  
d) Official Bank Signatories;  
e) Purchasing Agent; 
f) Certifier of Payrolls;  
g) Designated Educational Official (DEO) to receive court notification regarding a student's 

sentence/adjudication in certain criminal cases and juvenile delinquency proceedings;  
h) School Pesticide Representative;  
i) Reviewing Official, Hearing Official, and Verification Official for participation in the federal Child 

Nutrition Program (the Hearing Official may not be the same person as the Reviewing and/or 
Verification Official). 

 
Authorizations  
 
The following authorizations will be made by the Board at the Annual Organizational meeting in July:  
a) Approval of attendance at conferences, conventions, workshops, and the like;  
b) Superintendent to approve budget transfers within limits prescribed by Commissioner's regulation 

Section 170.2 and Board guidelines;  
c) Superintendent to apply for Grants in Aid (State and Federal) as appropriate;  
d) Establish mileage reimbursement rate;  
e) Other(s) as deemed appropriate/necessary. 
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McKinney-Vento Homeless Education Assistance Act, § 722, as reauthorized by the Every Student 
Succeeds Act (ESSA) of 2015  
29 CFR § 1910.1450  
Education Law §§ 305(31), 1709, and 2503  
8 NYCRR Part 185  
21 NYCRR Parts 1401, 9760 
 
Adoption Date: 11/9/2011 
Revision Date:  1/25/2021 
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SUBJECT: DUTIES OF THE EXTRACLASSROOM ACTIVITY FUND CENTRAL 
TREASURER 
 
 
Extraclassroom Activity (ECA) Central Treasurer  
 
 The ECA Central Treasurer is appointed by the Board and has custody of all ECA funds. The ECA 
Central Treasurer's duties include, but are not limited to:  

 
a) Disbursing ECA funds by means of pre-numbered check forms upon receipt of a payment 

order signed by the student activity treasurer and faculty advisor of the ECA, provided that 
there are sufficient funds in the account; 

 
b) Signing all checks disbursing ECA funds;  
 
c) Providing completed checks disbursing ECA funds to the student activity treasurer of the 

ECA; 
 
d) Signing a receipt for all ECA funds placed into his or her custody and depositing those funds 

promptly into a bank designated by the Board; 
 
e) Maintaining a record of the receipts and disbursements of each individual ECA account and of 

all the ECA accounts combined;  
 
f) Verifying bank statements and preparing a reconciliation of cash balances and ECA accounts 

to be forwarded to the Faculty Auditor monthly; and 
 
g) Reporting to the Board, or its designee regularly and independently. 
 

 
 
 
8 NYCRR Part 172 
NYSED Finance Pamphlet, The Safeguarding, Accounting, and Auditing of Extraclassroom Activity 
Funds, Revised 2019 
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND  
PARLIAMENTARY PROCEDURE)  
 

All Board meetings will be open to the public except those portions that are executive sessions. 
The Board will make reasonable efforts to ensure that all meetings are held in an appropriate facility 
that can adequately accommodate all members of the public who wish to attend. The Superintendent 
and members of his or her staff will attend Board meetings at the Superintendent's discretion. The 
Board may also request that additional people attend.  
 

Regular Board meetings will take place on the day and time designated by the Board at the 
Annual Organizational Meeting, except as modified. Any Board meeting may be adjourned to a future 
date and time if approved by a majority of the Board present. Further, if a meeting date falls on a legal 
holiday, interferes with other area meetings, or Board member attendance will be less than a quorum, 
the Board will select a date for a postponed meeting at the prior regular meeting, and it will direct the 
Clerk to notify all members. The District Clerk will provide the Board members written notice of the 
time of and agenda for each regular meeting before the meeting.  
 

When the Board schedules a meeting on at least one week's notice, it will give or electronically 
transmit public notice of the time and place to the news media and conspicuously post the notice in 
one or more designated public locations at least 72 hours before the meeting. Notice of other meetings 
will be given or electronically transmitted, to the extent practicable, to the news media and 
conspicuously posted at one or more designated public locations at a reasonable time before the 
meeting. When the District has the ability to do so, it will conspicuously post the meeting notices on 
its website.  
 

The Superintendent will prepare the meeting agenda during the week before the meeting and 
review it with the Board President. The agenda will then be distributed to Board members no later than 
the Friday before the regular meeting. The President or other Board members will submit requests to 
place matters on the agenda to the Superintendent. Whenever individuals or groups wish to bring a 
matter to the attention of the Board, they will submit a written request to the Superintendent.  
 

District records available to the public under the Freedom of Information Law, as well as any 
proposed rule, regulation, policy, or amendment scheduled to be discussed at a Board meeting will be 
made available upon request, to the extent practicable, before the meeting. Copies of these records 
may be made available for a reasonable fee. These records will be posted on the website to the extent 
practicable before the meeting.  
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND 
PARLIAMENTARY PROCEDURE) (Cont'd.)  
 
 If videoconferencing or online technology is used to conduct a meeting, the public notice for the 
meeting will inform the public, identify all the locations for the meeting, and state that the public has the 
right to attend at any of the locations. If a meeting is streamed live over the internet, the public notice will 
inform the public of the website's internet address. Voting may be done through videoconferencing, 
provided that members can be both seen and heard voting and participating from remote locations.  
 
Recording Meetings  
 

The Board allows public meetings to be photographed, broadcast, webcast, or otherwise 
recorded by means of audio or video, in a non-disruptive manner, and it supports the use of this 
technology to facilitate the open communication of public business.  
 
Public Expression  
 

The Board allows public expression at Board meetings. The Board may invite visitors to 
participate in its discussion of matters on the agenda.  
 
Quorum 
  

The quorum for any Board meeting is three members. No formal action will be taken at any 
meeting where a quorum is not present. Unless otherwise required by law, official action will only be 
taken by approval of the majority of the full Board.  
 
Use of Parliamentary Procedure  
 

The Board will use pertinent portions of the latest edition of Robert's Rules of order to conduct 
its business.  
 
Education Law §§ 1708 and 2504  
General Construction Law § 41  
Public Officers Law Article 7, §§ 103(d), 104, and 107  
 
NOTE: Refer also to Policies #1130 – Number of Members and Terms of Office 

#1520 -- Special Meetings of the Board of Education  
#1540 -- Executive Sessions  
#6211 -- Employment of Relatives of Board Members  

 
Adoption Date: 11/9/2011



 

 

 

POLICY 
By-Laws 1xxx 
 1 of _ 
 
 Adopted __.__.201_ 
  

 

 
 



 

 

 

POLICY 
By-Laws 1xxx 
 1 of _ 
 
 Adopted __.__.201_ 
 
   

 



 

 

 

POLICY 
By-Laws 1xxx 
 1 of _ 
 
 Adopted __.__.201_ 

 

 
 

 
 
 
 


